
Be sure to bring with you:   

 
✓ Proof of identification (photo ID) 

✓ Social Security cards for you, your spouse and dependents  

✓ An Individual Taxpayer Identification Number (ITIN) assignment letter may be substituted for you, 

your spouse and your dependents if you do not have a Social Security number 

✓ Proof of foreign status, if applying for an ITIN 

✓ Birth dates for you, your spouse and dependents on the tax return 

✓ Wage and earning statements (Form W-2, W-2G, 1099-R,1099-Misc) from all employers 

✓ Social security statement (Form SSA-1099) 

✓ Distribution for pension, annuities, retirement, profit-sharing plan, IRA (Form 1099-R) for retirees 

✓ Unemployment compensation (Form 1099-G) 

✓ Interest and dividend statements from banks (Forms 1099) 

✓ Health Insurance Exemption Certificate, if received 

✓ A copy of last year’s federal and state returns, if available 

✓ Proof of bank account routing and account numbers for direct deposit such as a blank check 

✓ To file taxes electronically on a married-filing-joint tax return, both spouses must be present to 

sign the required forms 

✓ Total paid for daycare provider and the daycare provider's tax identifying number such as their 

Social Security number or business Employer Identification Number 

✓ Forms 1095-A, B and C, Health Coverage Statements 

✓ Form 1098-T Tuition statement and amount paid for course related books purchased for you, 

your spouse and dependents on the tax return 

✓ Copies of income transcripts from IRS and state, if applicable 

 

Here is the link to IRS website: 
https://www.irs.gov/individuals/checklist-for-free-tax-return-preparation 

 
Note:  if you must cancel your appointment, it is required that you call ahead so 

that others can be serviced. IF YOU DO NOT CALL AHEAD TO CANCEL, THIS 

SERVICE WILL NOT BE AVAILABLE TO YOU AT ANY TIME. 

You are responsible for bringing ALL necessary documents on the day of your 

appointment. The Library is not responsible for any negligence. If you are not prepared 

on the day of your appointment, you will not be able to reschedule. Thank You! 

https://www.irs.gov/individuals/checklist-for-free-tax-return-preparation

